Position: Classroom Substitute
Reports to: Direct Lead Teacher 
Duties and Responsibilities 

Children 
· Treat all children with kindness and respect. 

· Evaluate the physical, emotional, and social needs and development of each child.

· Listen and communicate to parents, children and others.

· Ensure children are always supervised.

· Help resolve conflict among children and model the behavior expected from the children.

· Implement provided learning activities that develop the interest of children.

· Deliver clear instructions and objectives of the activities to the children.

· Offer materials for children to investigate/manipulate for use in learning activities and creative play.
· Demonstrate activities to children.
· Observe the classroom and playground environment to ensure no hazards are present that pose harm to the children.

· Assist the lead teacher in enforcing age-appropriate classroom rules.

· Assist the lead teacher in conducting age-appropriate activities that help children build independence and self-help skills. 

· Initiate literary focused activities such as storytelling, recall, and writing (if applicable)..

· Attend to the physical needs of children such as implement and assisting with meals and toileting routines. 

· Keep personal, administrative, and medical information of staff, children and parents confidential.

· Display students' work in the classroom.

· Assist in enforcing Wonder Cove’s policies concerning students.
Classroom Management

· Manage the classroom activities to keep to playground, meal, and lesson times.

· Keep classroom in acceptable condition. 
· Navigate classroom emergencies and implement emergency protocols to maintain a safe environment.
Position: Teacher (continued)
Staff Requirements
· Attend quarterly staff meetings 

· Maintain compliance with the centers employee handbook

· Reinforce the values of Wonder Cove
Physical qualifications 
· Lift up to 35 pounds

· Sit on the floor with children

Qualifications

· High school diploma/GED required; some college preferred.

· Minimum of one year in a teacher or assistant teacher position. (preferred)
Skills 

Ability to:

· Work independently, as well as, work as a team member

· Provide clear verbal and written communication

· Follow written and verbal instructions

· Exercise sound rationale 

· Demonstrate great listening skills

· Learn the policies and procedures of Wonder Cove
· Adapt to change

· Understand basic knowledge of English grammar, spelling, and math.

· Take care of the children’s needs while following state and institutional procedures.

· Make decisions to reach a goal or resolve a problem.















